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1. O0wmmue nonoxkenus

Hacrosmee Ilomoxenue pa3paGoTaHo B COOTBETCTBHHM co cr. 24 Koncrurynuu P®
or 12.12.1993r. (¢  u3MeHeHMAMH W AONONHCHUAMH), I'pakaanckuM  kogekcom P® ot
26.01.1996r. Ne 14-®3 (c H3MEHEHHAMH M JIOTIONHEHHAMH), Tpynoseim

Konexcom OT 30.12.2001r. Ne 197-®3,
¢enepanpHbMH  3akomaMH oT 27.07.2006r. Ne 149-®3 «O06 HHQOpMaluH, HHPOPMALIHOHHBIX
TEXHOJOTUSAX W O 3amuTe MHGopManuu», ot 27.07.2006r. Ne 152-®3 «O NEPCOHANBHEIX JaHHBIX).

Hacrosiwee ITonoxenue pacipocTpaHseTcs Ha Beex COTPYIHHKOB.

1.1.  IlepcoHanbHBlE HNaHHBIE paGOTHHKA — uHpopMaIH, HeoOXxoauMas paboTOmATENO B
CBASH € YCTAaHOBICHHEM TPYHOBBIX OTHOUICHHH M Kacaromascs KOHKPETHOTro paboThuka. OHH
BK/IIOYAlOT B cebsa: omosHaBatensHsle gaumele (ODMO, nara u  Mmecro POXIEHHS, TPyIOBas
Ouorpadus paboTHuka, dakrel Guorpaduu); nuuHEE XapaKTepPUCTUKH paboTHUKAa (TpakAaHCTBO,
HaJMdHe HAYYHBIX TPYNOB, H300peTeHHH M T.I.); CBENCHHA O CEMEHHOM IONOKEHHH; COCTABE
CEMbH; COLHATBHOM MOJIOXKEHUH; CIY)KeOHOM INONOKEHHH; HaBbIKaX; O (PHHAHCOBOM  MONOXKeHHH. K

NIPEOCTABIIAEMBIM IIEPCOHANIEHEIM JaHHBIM paboTHHKa OTHOCHTCS
uHQopmMaLud, comepxaimaics B TPYAOBOH KHHXKKE, B CIPAXOBOM CBHAETENLCTBE roCyIapCTBEHHOIO
MEHCHOHHOI O CTpaxoBaHHs; HHQopMaums o6 o6pa3oBanuM, KBamM(HKALMH;

HHbOPMALMs MEeNHMIMHCKOTO XapakTepa; HHQOpPMAnuUs B AOKYMECHTAax BOHMHCKOIO Yy4eTa M B
APYTHX JIOKYMCHTaX, KOTOPBIE COJAEPHKAT JaHHBIE, HEOOXOAMMEIE PaGOTONATENIO B CBI3H C TPYAOBEIMH
OTHOLUEHUSMH.

1.2. ObpaboTtka mepcoHanbHBIX NAHHBIX paGOTHHMKA OCYHICCTBIISIETCA B LETSAX
obecrieyenus COOMONCHHS 3aKOHOB M JAPYrHX HOPMaTHBHO-IIPABOBBIX aKTOB.

1.3.  Paboroparens BIIpaBe MIPOBEPATH IIepCOHaJIbHEIE JAHHEIC
PabOTHHKOB ¢ LeNbio YOPMUPOBAHUS KaAPOBOTO pe3epea.

14. llpu npueMe wHa paboTy, 3aKMOYEHUH TPYNOBOTO  JOrOBOpA, 3arOJIHEHUH
AHKCTHBIX ~ JI@HHEIX paboTolarenh HEe HMEET NpaBo IMOIyYaTh M 0606mAaTh uHbOpMALHIO O
PCITMIHO3HBIX, NONUTHYECKHX M APYrHX yOeXAeHHAX paGOTHHKA.

1.5.  Bce mnepcoHanbHble AaHHBIE paGOTHHKA paboTomaTens MOJyYaeT TOJIBKO OT HETO
camoro.

1.6.  PaGoronarens monydaer u o6pabaThiBaeT JaHHBIE O YACTHOMN SKH3HH pabOTHHKA TOJIBKO
C €ro MUCbMEHHOTO COrjacusl.

1.7.  Paboromatens  coobmaer pabOTHHMKY  WenH, NpeANoIOKHTENLHBIE HCTOYHHKH,
CHoco0EI NONy4YeHHS NCPCOHANBHEIX JaHHEIX, XapaKTep NepCOHANBHEIX AaHHBIX
M TIOCICACTBHS OTKaza pabOTHHKA JaTh MHChMEHHOE COraacHe Ha HX MIOJIyYEHHE.

1.8. Ilomy4ars nepcoHanbHble JaHHEIE PaGOTHHKOB HA OCHOBAHUH 3aKOHA MOTYT: HaJOTOBEIE
opranbl, Ilencuonneii ¢doun P®, donx coumansHOro CTpaxoBaHus P, DenepanbHas

HUHCIIEKUHS Tpya. Hcnons3oBaHWe NepcOHANbHEIX NaHHBIX paboTHHKa
AOIyCTHMO TOJIBKO B COOTBETCTBHH C LIENIAMH,
NPEACTMBIIIMH MX NonydeHue. llepenaya nepcoHAaNBHBIX NaHHBIX PaGOTHHKA BOBMOXKHA TOMBKO c
cormacus pabOTHHKA, €CM MHOE He IPEeaYCMOTPEHO 3aKOHOATEIbCTEOM.

1.9.  Pabotonarens mMeeT mpaso coGuparts NEPCOHANBHYI0 MHOOPMAIMIO, COAEPKAIIYIOCT B
AOKYMCHTAX, MPCAOCTABIEHHBIX PAOOTHUKOM IpH IIPHEME Ha paboTy.

1.10. PaGoToxaTens npousBoauT pacuer u BBIIIATY HANIOTOB 3a pabOTHHKA NyTeM yAepiKaHHs
X u3 3apaboTHOH TmiaTel, paGoTojareNs MMeeT TpaBo COOMpATh NpPeNyCMOTPEHHEIE

HanoroBeim Konexcom PO CBEICHUS 0
HaJIOrOoIjaTeJabIIUuKeE.
1.11. [anHoe ITonoxenue TMPEAOTBpAIIACT HECAHKMOHMPOBAHHEIR OCTYI K MH(pOpMALHH,

€€ MPOTHBOMPABHOE  KOMHPOBAHME, HCKAXKEHHE, UCMOIBL30BAHMUE TIpEIHAMEPEHHOTO PaCTIPOCTPAHEHHUS
HE/I0CTOBEPHOH HHOPMaLMH, HCTIOTB30BaHKEe HHHOPMALIHH B NPECTYNMHBIX U KOPBICTHBIX LEJX.



2. Ilopsiaok XpaHeHusl, HCNOIB30BAHMS W HepPeAYH NEePCOHANbHLIX JAHHBIX PA00THHKA

XpaHeHHe NepCoHANBHEIX NAHHBIX IODKHO HCKIIOYATh HX yTpary WM UX HETPaBHIBHOE
HCIIOJIb30BaHHE.

2.1. XpaHeHue, BbIIaYa TPYZOBHIX KHHKEK (oybnukaTel  TpynOBBIX KHHXKEK); XpaHeHHe
JINYHBIX 1€ PaOOTHUKOB M MHBIX JOKYMEHTOB, OTPaXaIOMUX NIEPCOHANIBHBIE JaHHEIE paboTHHKa,
BO3MAraoTcA  Ha JAMPEKTOpa, 3aMeCTUTeNed AMPeKTOpa MO  Y4eGHO-BOCHMTATENLHOM pabore,
CTapllero  WHCIEKTOpa IO KajpaM, cekpetaps M paborTHukoB MKV «1[5O» (manee — Gyxramrepus)
(cMcok MY yTBep:KAaeTcs NPHKA30M 10 MYHULHMNOATPHOMY  06pa3oBaTe]bHOMY
YUPEXKICHHIO AONONHUTENBHOTO  oOpasoBaHust Jeted  «JleTckas My3bIKanpHas mkona Ne 2
Bouarorpana» (nanee - Yupexnenne).

2.2. TlepcoHansHele  JaHHBIE pPaGOTHHKOB  BMeCTe ¢ HEOOXOUMBIMH JOKyMEHTaMH
ocrarTes y paboTomaTeNss MM JIMIA, OTBETCTBEHHOrO  3a OopMIJIEHHE [IpHEMA U XpaHEHHs
JIMYHBIX [I€N1 COTPYAHHKOB. IlOpANOK XpaHeHHs TPYHOBBIX KHMIKEK ycraHoBiieH MHcTpykuumei no
3aMOJTHEHHIO TPYAOBEIX KHHXKEK.

2.3. Paboromarens obecneunBaer XPaHCHHC  IICPBUYHBIX  JOKYMEHTOB, CBS3aHHBEIX C
00paboTKOR JOKYMEHTaUMHU 10 yYeTy TPy, KaJipoB M OIIATHI TPyJa B Opranusanud. B Gyxrantepuu
XpaHATCA JOKYMEHTBI I10 Y4E€Ty HCTIONB30BaHMs pabOYero BpEMEHH H PACYETOB C HNEPCOHAJIOM 1O OILIaTe
Tpyna.

2.4. Tlpy nepenaye NEPCOHANBHBIX NAHHBIX paboTHuka paGoTomarens K0KeH COGMONAT
crefyromue TpeboBaHus:

2.4.1. He coo0wmare NMepcoHaNbHEIE NaHHBIE paboTHHKa TpeTbeii CTOpoHe 6e3 MHUCHMEHHOTo
cornacus pabOTHHKA, 32 MCKIIOYEHHMEM CIy4aeB, KOIAAa 5TO HEOOXO/IMMO B LieNSX NpeayNpexKIeHHs
YTPO3BI JKH3HH U 3[10POBBIO PabOTHHKA, a TAKXKE B C1y4asX, YCTAHOBIEHHBIX denepansHBIM 3aKOHOM;

2.4.2. He coo0LaTh NepCOHANbHBIE NaHHEIE pabOTHHKAa B KOMMEPYECKHX LENIX 63 ero
THCEMEHHOTO COTJIACHS.

2.43. Tlpenynpenuts JIHIL, MOJTYYaIMX NepCOHAIBHEIE JaHHEIE
paboTHHKA, O TOM, YTO 3TH JAHHEIE MOTYT OBbITh MCIONB30BAHEI JIHIIb B LENAX, JUIA KOTOPBIX OHH
co00IIEHB], ¥ TPeGOBATh OT 3THX JIHIL TIOATBECPXACHUS TOTO, YTO 3TO NpPaBUIO cobiogeHo. Jluua,
fIoIy4aloliie  NepCOHANBHBIE JNaHHble pabOTHHKA, 0043aHE  coGmOaaTh PEXKHM  CEKPETHOCTH
(xonduneHunansHOCTH). JlaHHOE MOJIOXKEHHE He pacmpocTpaHsieTcs Ha o0MeH

IEPCOHANBPHBIMH ~ NaHHBIMH Pa0OTHHKOB B MOPSMKE, YCTAHOBAECHHOM denepanbHEIMU
3aKOHaMH;

24.4. Paspemarp gocTym K IICPCOHANBHBIM  NaHHBIM pPabOTHUKOB TOJNBKO CIIELHANbHO
YIOJIHOMOYCHHBIM JIMUAM, TIPH 3TOM YKa3aHHEBIE JMIA NODKHBI UMETH NIpaBO  MOJIy4aTh TONBKO Te
NEPCOHANBHBIE  NaHHBle PabOTHHKA, KOTOPHlE HEOOXOXMMBI JIS BBINIONHEHUS KOHKPETHBIX (DyHKIHIA;

24.5. TlepemaBath nepcoHaNbHEIE JaHHbIE paboTHHKA NpencTaBUTENSIM PaGOTHHKOB B
fnopanke,  ycranopneHHoM TK  P®, wu  orpanuumsars 3TY HHQOPMAUMIO TOJBKO TEMH
MEPCOHATBHEIMY  NAHHBIMM  pabOTHHKA,  KOTOPHIE HEOGXOAMME! IS BBIIONHEHHS yYKa3aHHBIMH
NpeNCTaBUTENIMU UX ()YHKLHH.

2.5. Tlepenaua NEPCOHANBHBIX JAaHHBIX paboTHHKa B Ipexenax
OpraHu3aI|H:

2.5.1. Paboromarens mnpegoctasnser MHQOPMANMIO M HHBIE CBELCHHMS, HeoOXoUMBIE 1S
NPOBEPKM  MPaBHIBHOCTH ~ MCYMCIEHHS M  yIIATH  HANOIOB, OOS3aTeNlbHbIX miaTexeid B
TOCYNapCTBEHHYIO OIOIDKETHYIO CHCTEMY; JOKYMEHTH O TUIaTeXECNOCOOHOCTH;  CBEIEHHA O
YHCJIEHHOCTH, COCTaBe pabOTArOMIKX, 3apaGOTHON IMIaTe U YCIOBHMAX TPyZJa, O HaIUYHH CBOOOIHBIX
pabouuX MecCT; IOKYMEHTHl 06 OIUIaTe HAJNOrOB IO TpeOOBAHHIO OPraHOB BNACTH YIpPABICHHS,
IPaBOOXpAHUTEIBLHBIX OPraHOB, IOPHIUYECKHX JIHL], HMEIOIIMX Ha 3TO npaso.

2.5.2. TlpenmocraBngemas MHQOPMAIUA  MOXET OHITh YCTHOH HIM THCEMEHHOH, BO
BTOpOM Clyyae — 3aBepeHa IEYaThi0O M MOANHCSAMH ONpeIe/IeHHBIX JIUIL.



3. O6s3annocTn pa6oroxarens mno XPAHEHHIO H 32IUHTE NEPCOHANLHBIX AAHHBIX PAGOTHHKA

3.1. PaGoronatens obecneunBaer 3aILUTy MIEPCOHANBHBIX JAHHBIX
pabOTHHKA OT HEMpPaBOMEPHOrO HX HCIIONb30OBAHMS MM yTPAaTBl 3a CYET COOCTBEHHBIX CPE/ICTB
B MIOPAJIKE, YCTAHOBJIIEHHOM (beZIepaIbHBIM 3aKOHOM.

3.2. Paboroxatenr 3HAKOMHUT paboTHHKa T0f pOCIHCH co BCEMU
BHYTPCHHHMH NIOKYMEHTaMH, KacalOIUMHCS IOpsIKa 00paboTky, mNepenauy nepcoHaTbHEIX TAHHEIX
PabOTHHKOB, O NpaBax U 06A3AHHOCTAX B 3TOH 0GIACTH.

3.3. Pabotomarens obecneunnaer AOCTYIl K TNEPCOHANBHBIM JAaHHBIM PAGOTHHKA TONBKO
YIIOJTHOMOYEHHEIM JIULaM.

3.5. PykoBogurenp 3aKpeniser B Ilpukaze o Yupexnenuio
pacnpesienenue o6s3aHHOCTEH 0 06paboTKe MepCoHaTBHEIX JNAHHEIX.

3.6. 3ampeimmaerca o6pa6oTka HHGOPMAIMH B NPHCYTCTBHHM HHBIX JML, KpPOME HUMEIOIUX
TpaBO JOCTyNa K NEPCOHANBHBIM NAHHEIM pabOTHHKA. Crapmuii uacnekrop o KaapaM  XpaHMT
AOKYMEHTHl (TPYAOBBIE KHHXKH B ceide);

PCKOMEHIYETCA 1Npu 00paGoTKE MAHHBIX C NOMOIIBIO KOMIBIOTEpa  3aKpHIBATH naponem ¢aiiiel,
HMEIOIHKC NEPCOHANBHBIE NaHHEIE.

4. IlpaBa pa6oTHukos na 3AIUNTY NEPCOHATBHLIX AAHHBIX

4.1. Cornacho c1.89 TK P® paboTHUKH HMEIOT IpaBo Ha:

4.1.1. Tlonnywo undopMarmio 06 ux TNEPCOHANBHBIX NAHHBIX H 00paboTKe 3THX JAHHEIX;

4.1.2.  CpoboaHblil 6ecruaTHoIil AOCTYNl K CBOMM NEPCOHANBHBIM JAHHEIM, BKJIIOYAs IIpaBo Ha
MOJTy4eHHe KOMMH 000K 3alKCH, colepikameif NepcoHaNbHBe faHHEe paboTHHKa, 38 HCKIIOYeHHEM
CIly4aeB, NPeLyCMOTPEHHbIX (beaepabHBIM 3aKOHOM;

4.1.3. Onpenenenue CBOHX MpeACTaBUTENEH Jil) £ 3alUTHI CBOHX
NEePCOHANBHEIX JJAHHEIX;

4.14. TpeboBaune 06 HCKIIOYEHUH MM HCIIPDABICHUH HEBEPHBIX MU HEITOJIHBIX
TICPCOHANILHBIX ~ NAHHBIX, @ TaKkKe JaHHEIX, O0OpaGOTaHHEIX C HapyumieHueM TpeboBaumii TK
P®. Tlpu orkase paGoTomaTens MCKIIOUMTD Wiy UCTIpaBUTb TIEPCOHANIBHBIE JaHHBIE pabOTHHKA OH
MMECT — 1paBO  3aiBMTb B NHCBMEHHOH dopme paboTomatenio o CBOEM  HECOIJIAaCHH ¢
COOTBETCTBYIOUM 0OOCHOBAHHEM TaKoro HECOTJIacHus. Ilepconanenie

AaHHBIE  OLIEHOYHOTO XapaKTepa paGOTHUK MMEEeT NpaBo JOMOJHHTS 3asBIICHHEM,
BBIPAXKAIOWUM €ro COOCTBEHHYIO TOYKY 3PEHHUS;

4.1.5.  TpeGoBanue 06 wu3BemeHun paboronatenem Bcex uu, KOTOPEIM paHHee ObLIH
COOOIIEHB HEBEPHBIE WM HEMOJIHEIE TIEpCOHAJIBHBIC  NaHHBIC pabOTHHKA, 060 BCEX MPOH3BENEHHBIX
B HHX UCKIIOYCHUSAX, MCIPABIEHUAX WU JONOJHEHHUSX,

4.1.6. Ob6xanoBaHue B cyn moGsIx HCTIDAaBOMEDHEIX JIE€MCTBUN MM Ge3neiicTBHS
paboronatens npu 06paboTKe M 3amuTe ero NEPCOHANBHEBIX JaHHBIX.

3. OTBETCTBEHHOCTH padoToqaTeNs U JTHIT, OCYLIECTBASAIOMHX PaboTy ¢ NepcoHANbHLIMH
AAHHbIMH

5.1 PabotHuk 0653aH:

- 3Hatb  [lepeyens CBeJICHUI KOHQHAEHIIHATBEHOTO Xapakrepa B
Yupexaenuu;

- XpaHHTb B TalHE M3BECTHHE eMy KOHQUIEHIMAIBHEIE — CBEEHHS, UHGOPMHUpPOBATH
PykOBOZHMTENS O (aKTax HapylIeHHs MOpsAKa o0pamenns ¢ KOHGUAEHUHMATEHBIMH CBEICHUSIMH,
O CTaBIIMX €MY H3BECTHBIM IONBITKAX HECAHKIIMOHHPOBAHHOTO AOCTYNA K MHPOPMALHK;



- cobmojaTh mpaBuMna IONB30BAHHUS AAOKYMCHTaMH, TMOPANOK HX ydYeTa M XpaHEHWs,
obecriednBath B mpouecce  paGOTHI COXPaHHOCTh ~ HHQOPMALHH, COAEPKALIEHCS B HHX OT
IOCTOPOHHUX JIMIL;

- 3HAKOMHTBCS TOJBKO C TEMH CIyXeOHBIMH JTOKyMEHTaMmH, K KOTOPBIM MOJTYYEH JOCTYII B
CHITY UCIIOTHEHUS CBOMX CIYXKEOHBIX 00I3aHHOCTEIA.

5.2 Jluma, BMHOBHBIE B HapylICHHH HOPM, DETyNHPYIOLIMX HOIyYeHMe, 06pabotky U

3alIUTy [EPCOHAJIBHBIX J@HHBIX paboTHHuKa, HEcyT
AMCUMIUIMHAPHYIO, aJIMHHHCTPATHBHYIO, TPaXAaHCKO-IIPABOBYIO WM YTOJOBHYIO OTBETCTBEHHOCTEH B
COOTBETCTBHUHU C (eaepaabHBIMHU 3aKOHAMH.

5.3. K corpymuuky, OTBETCTBEHHOMY 3a XpaHEHHeE MEePCOHANBHO
HHGOpManuu paboTHHKOB, paboTozarens BIIpAaBE  NPUMEHHMTbL OJHO M3 AUCHHIUIMHAPHEIX
B3BICKAHHH, MpPENYCMOTPEHHBIX C¢T. 192 TK P®, a wumenno: 3aMcYaHue, BBEITOBOp,

YBOJBHEHHE. K jmucuumninnapHOi  OTBeTCTBEHHOCTH TIPHBJIEKAIOTCA TOJNBKO TE

pabOTHHKH, KOTOpHIE MO YCIOBHAM CBOHX TPYAOBBIX IOrOBOPOB 00s3aHBI COOMOATH NpaBUa paGoThI
C NEPCOHANBHLIMU JIAHHBIMH.

5.4. PaGotonatens BrpaBe PaCTOPTHYTh TPYAOBOH [OrOBOp MO cBOEH MHMIMATUBE npu
pasrialliecHuH OXpaHAEMOW 3aKOHOM TaWHEBI, CTaBHIEH W3BECTHON PabOTHHUKY B CBA3M C HCHIOTHEHHEM MM
TPYHOBEIX 00513aHHOCTEIA.



