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1. O6[INe rofloxceHuq

Hacrogulee floloxenue paspa6orano B coorBercrBvru co cr. 24Koscruryrluu pO
or 12.12.1993r. (c I'I3MeHeHI,IIMI4 Lt AonoJrHeHr4xuu),fpax4aucxzu KoAeKcoM pqp or
26.01.1996r. Ilb 14-O3 (c r.r3MeHeHr.rrMr4 trAoronHeHuxuu), TpyAoBbrM

KoAexcor,r or 30.12.2001r. N, 197 _A3,
Qegepa-uruuuu 3aKoHaMI'I or 27.07.2006r. Ilb 149-o3 (C)6 zusopr,aaqnu, uH$opuaquoHHbrx
rexHoJlorl4qx I'I o 3aull4re r'rH(fopnraquu), or 27.07.2006r. Ns 152-03 <O nepcoHzrn6HbrxAaHHbrx).

Hacrorqee floroxespre pacnpocrp aHflercr, Ha Bcex corpyAHHKoB.
1.1. flepcoua-uruue AaHHhIe pa6oruura uu$opvraqur, ueo6xoquuar pa6oro4areJrro B

cBfl3lt c ycraHoBJIeHI{eM TpyAoBbIx oruorueuuft u Kacalouaqc, KoHKperHoto pa6oruzxa. Onpr
BKJIIoqaIor s ce6q: oIIo3HaBareJIbHEIe AaHHbIe (OIrIO, Aara vr Mecro poxAeHr.rr, TpyAoBuur
6uorpaQur pa6oruuxa, $arcrrr 6uorpa$rau); Jrr.rqHEre xapaKreprrcrr.rKH pa6oinzra 1.pu*.qu*r"rro,Harwilte Hayr{Hblx rpyAoB, uso6pereHIlfi rr r.A.); cBeAeHr.r.,r o ceuefisou rroJroxeHr.ru; cocraBe
ceMblr; coquanbHoM rloJloxeHuu; cny)Ke6sona nonoxeHl,Iv; HaBbrKax; o SuHauconou noloxegzu. K

rrpeAocTaBLf,eM6rM IIepcoHaJrbHEIM AAHH6IM pa6orHuxa OTHOCI4TC'
raHQopnaarlu.s, coAepxal;t\aflcfl' B Tpy,(oBofi rurxre, B crpaxoBoM cBr.rAerenbcrBe rocyAapcrBeHHoro

neHcI'IoHHoro crpaxoBaHl'Ir; rauQopuaqu-a o6 o6pasonauua, xealuQuraquu;
nu0opnaaqur MeAzuI'IHcKoro xapaKTepa; un(popuaqur B AoKyMeHTax Bor{HcKoro f{era vt B
ApyrHx AoKyMeHTax' Koropble coAepxar AaHHhIe, seo6xoAtaurre pa6oroAarenro B cBr3r{ c rpyAoBbrMg
OTHOIIICHI,I'MH.

1.2. o6pa6orrca repcoHanbHhlx AaHHbrx pa6oruuKa ocyqecrBrrerc, BueJrrx
o6ecne'IeHus co6lrc4euu, 3aKoHoB u Apyrr{x HopMaTr4BHo-npaBoBhrxaKroB.

1.3. Pa6oroAarels BlpaBe npoBepflTb rrepcoHanbHbre AaHHbre
pa6oruurcoB c rrenlro SopuuponaHr{, KaApoBoro pe3epBa.

l'4' flpn npl{eMe Ha pa6oty, 3aKJIIoqeHr,ru rpyAoBoro AoroBopa, 3anoJrHeHr4,
aHKerHhIx AaHHbrx pa6oro4arelr He r.rMeer flpaBo flonyrrarb u o6o6uarr lzusopnaaqurc o
penilf r{o3Hbrx, rroJrr.rrvqecKr.rx t4 Apyrkrx y6exAeuusx pa60ruzra.

l'5' Bce nepcoHilnbHble AaHHbIe pa6ourura pa6oro4arern nonyqaer ronbKo or Hero
caMoto.

1.6. Pa6ororarenb nonyqaer u o6pa6ar6rBaer AaHHbre o qacrHofi xu3HH pa6oruzxa roJrbKo
c efo rllrcbMeHHoto cotJlactu.

l '7 ' Pa6oroAarels coo6ulaer pa6ornuxy rleJrr{, npeArronoxr{TeJrbHbre racrorrHr.rKr{,cnocoOsl [onyrreHr.r, flepcoHanbHbrx AaHHbrx, xapaKrep flepcoHanrHbrx AaHHbrxH nocneAcrBt4.g orKa3a pa6orHura Aarb rII{cbMeHHoe corJrac[e Ha r{x nonyrreHue.
l'8' flolyuarr flepcoHanbHble AaHHhIe pa6ornuxoB Ha ocHoBaHHr 3aKoHa Moryr: HirJroroBEre

opraHbr, flescuouuufi Qo*ra Po, oonl corluanbHoro crpaxoBaHr.r, pq), b.4.purur*
HHc[eKuI'LI tPyaa. ZcnomgosaHue [epcoHanbHbrx AaHHbrx pa6oruura

AOIyCTr{MO TOJTbKO B COOTBeTCTBT.TU C rleJr.rrMr.r,

rIpeAenI'IBIIIvIMU ptx [onyqeHue. Ilepe4ava nepcoHaJlbHbrx AaHHbrx pa6oruuxa Bo3MoxHa ToJrbKo ccornacu, pa60ruzxa, eclrvt HHoe He npeAycMorpeHo3aKOHOAareJIbcrBoM.
l '9. Pa6oroAareJlb I'IMeer flpaBo co6uparr nepcoHanbuyro rzn6opMarlurc, coAepxauyrcc, B

AOKyMeHrax, npeAocraBJreHHhrx pa60ruuxoM npr.{ flpr{eMe ua pa60ry.
l'10' Pa6oroAarenb npoI43Bo.qI'IT pacqer I,I BErrrJrary HanoroB sa pa6ornuKa rryreM yAepxaHr{.gLlx 113 :apa60rHofi rrJrarbr, pa60ro4a.rem uMeer [paBo co6uparr npaoy"rorpeHHbre

HarorosHN,r KoAexcor,r pO ."aaarru o
HaJIOtO TIJIaTeJI bIUHKe.

l ' l l ' .(annoe floloxesne flpeAorBpalqaer HecaHKrlLroHr.rpoBaunnfi Aocryr r uHQopuaquu,
ee IIpOTI4BonpaBHoe KOnHpOBaHLe, I{CKaxeHI4e, I'ICIIOJIb3OBaHLIe npeAHaMepeHHOrO paclpogTpaHeHr,r,
HeAocroBepHofi unQopMatfvtvt' ucrloJlb3oBauue znQopMarluu B npecryrrHhrx H KopbrcrHhrx rlenrx.
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2' IroprgoK xpaHeHltq, lrcnoflb3oBaH[q lr flepeAarrll [epcoHaJrbHbrx AaHHbrx pa6oruuxa

XpaueHae nepcoHanbHhlx AaHHbIx ,4onxHo r{cKJrroqarb ,x yrpary ytru vrxHelpaBrrnbHoe
LICIIOJIb3OBAHI,IE.

2'l' Xpaueuue, BhIAarIa rpyAoBblx KHIIxeK (ly6rnxaru rpyAoBhrx xuuNer); xpaHeHr,re
JIttrIHbIx gel pa6orHI'IKoB I'I IzHbIx AoKyMeHToB, orpaxarcrqvx nepcoHanbHbre AaHH6re pa6ornzra,
Bo3naralorcfl Ha AI'IpeKTopa, 3aMecrl'Irelefi AI{peKTopa [o yve6uo-nocnzrarelruoft pa6ore,crapuero HHcrleKropa ro KaApaM, ceKperapfi u pa6orunxos MKY (qBO) (4aree - 6yxranrepur)(clucox luq yrBepxAaercq npHKa3oM rro MyHHrrHliLnbHoMy o6pasonarenbHoMy
flpexAeHl'Irc AorlonHlareJlbHoro o6pasonanur .4erefi <.{ercrax My36rKanbHas uxora }lb 2Borrorpaga> (4alee - YvpeNgenze).

2.2. flepcoualruue AaHHbre
ocrarorc, y pa6oro4arelr ilJryt
Jrr{qHErx Aen corpyAHlrKoB. llopa4ox
3arloJrHeHr.rro TpyAoB6rX KHrrxeK.

, pa6oruuxon BMecre c ueo6xoAr4MbrMr.r AoKyMeHTaMr{
Jrr.rqa, orBercrBeHHoro :a ooopuneHr.re npueMa r.r xpaHeHr.r_{

xpaHeHa, rpyAoBhrx KHr.rxeK ycraHoBneH I4ucrpyxquefi no

2'3' Pa6oro4arelr o6ecne'Il4saer xpaHeH,e [epBlzrrHbrx AoKyMeHToB, cBr3aHHbrx co6pa6orxofi 4oxyNteHTa\uu ro yqery rpyka, KaApoB r4 orrJrarhr rpyaa B opraHu3 a1rau. B 6yxranrepuu
xpaH'Tcf, AoKyMeHTbI no flery uc[oJlb3oBauu.a pa6ouero BpeMeHH r,r pacqeroB c rrepcoHaJroM rro olnare
rPYaa.

2'4' lrpu repeAaqe nepcoHaJlbHhlx AaHHrIx pa6orHvxa pa6oro4arenb AoJrxeH co6aroAarr
cneAyroque rpe6onauur :

2'4'1' He coo6ularb nepcoHanbHble AaHHue pa6otur.rKa rperbefi cropoue 6eg uucrnaeHHorocoulacu' pa6oruuxa, 3a LIcKJIIoqeHHeM cJlyqaeB, KorAa mo r"o6*oArrMo B uenrx [peAynpex \eHus,yrpo36l XI'I3HH t4 3.{opoBb}o pa6otuuxa, a raKxe B cJlyqarx, ycraHoBneHHErx Segepalru6rM 3aKoHoM;2.4.2. ne coo6ularb nepcoHirnbHhre AaHHue pa6orur.rKa B KoMMeprrecKr.tx rleJr.flx 6es ero
IIt4 CBMeHHOTO COfJIaCU,I.

2.4.3. flpegyupe4urr Jr,,rL nonyqarcuux repcoHanEH're AaHHbrepa6oruura, o roM, rITo 3TI'I ,qaHHbIe Moryt 6urs ucnonb3oBaHbr JrI,IInb B IIeJIflx, Anff Koropbrx oHr,Icoo6tqeHu, lt rpe6onarb or 3Txx nuq [oITBepxAeHH, Toro, r{To 3To npaBr]no co6lro.[euo . Jlutla,ronyqarcuue [epcoHaJlbHhle AaHHhIe pa6oruuxa, o6rsaurr co6mo4au pexr{M ce1perHocrr.r(rcou0z4enqza*uocrn). ,{aHuoe noJroxeHr{eHe pacnpocrpaHqerc, Ha o6ueu
nepcoHanbHhlMl'I AaHHbIMTI pa6otullxoB B noprAKe, ycraHoBJreHHoM $egepanrHrrnau3AKOHAMI,I;

2'4'4' Pa:peruatr rocryn K rlepcoHaJlbHbrM AaHHbrM pa6oruuxoB ToJrbKo clerlr4anbHo
ynOnHOMOtIeHHhIM JII4IIaM, npH STOM yKa3aHHbIe nilIIa AOI}KHbI I4MeTb npaBo [onyqaT6 ToJrbKO Te[epcoHanLHble AaHHbIe pa6oruuxa, Korophle ueo6xoAul.rbr Anq BbrrroJrHeHr4, KoHKperHrrx Syurqufi;2'4'5' flepegaaarb nepcoHuInEHEIe AaHHbre pa6oruuxa rpeAcraBr{Ter.,rM pa6orHuxoB Bflop'tlAKe' ycraHoBneHHoM TK PO, u orpaHl4rll4Barb ory zn$opMallurc ToJrbKo TeMr,rrIepcoHanbHbIMI'I AaHHbIMI'I pa6orxuxa, Korophle ueo6xoAr,rMrl rn, BbrrroJlHeHufl. yca3aHHbrMrl
rrpeAcraBarer.sMu ux $ynxqufi .

2.5. Ilepe4aua
opraHr.r3arlI,Iu:

lepcoHaJrbHbrx AaHHbrx pa6ornura B rpeAenax

2'5'l' Pa6oroAarelr npeAocraBnrer un@opuaqrarc u HHbre cBeAeHr.rf,, neo6xo.quuue A,,srIpoBepKI4 npaBl4nbHocrl'I vtcrtucl.e[ufl, u ynnarbl HiuloroB, o6ggatelrgrrx n.natexefi BrocyAapcrBeHHylo 6rogxetHyro clzcreMy; AoKyMeHTbr o nJrareNecuoco6uocrrr; cBe.{eHr.rf, or{lIcJIeHHocrL, cocraBe pa6oraroqux, sapa6otnofi ulare 14 ycnoBvtsx rpyAa, o HaJrrdqrdr{ cao6o4urrxpaoovzx Mecr; AoKyMeHTbI o6 o[nare HaJroroB rro ,p"6ouurrra op.u*rou Bracrlr ylpaBJreHr,rr,
npaBooxpaHl'ITeJIbHEIx opraHoB, IopI,IAIzqecKIlx JIuq, rrMelour4x Ha 3To npaBo.

2'5'2' rlpeAocrasIrfl,eMafl, uu0opruaqux Moxer 6urr ycrnor HltH nucrueuHoft, BoBTOPOM CNYqAE - 3ABEPEHA [EqATbIO U IIOATIIIC'MH OTIPEAENCHHbIX JIIIq.
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3' o6qraHuocru pa6oroAareJrfl rlo xpaHeHrrro H 3arrure rrepco,aJrbHbrx AaHHbrx pa6or,,n*a

3' l ' Pa6oroAarenb o6ecne'{zsaet 3arrlr4Ty nepcoHanbHhrx AaHHhrxpa6oruuxa or He[paBoMepHoro Hx HctIoJIb3oBaHL' ttrvt yrparhr 3a c.{et coocrBeHHbrx cpeAcrBB [oprAKe, ycraHoBneHuou Qe4epirJrbHhrM 3aKoHoM.
3.2. Pa1oroAareJrb 3HaKoMHT pa6oruura roA

BHyrpeHHr.rMrr AoKyMeHTaM14, Kacaroulr{Mr{cfl floprA*a o6pa6orxu,
pa6oruuxoB, o rrpaBax n o6qsaHuocrrx B srofi o6raira.

3.3. Pa6oro,{arenE o6ecne.rusaer Aocryr
ylonHoMorreHHbrM nr4uaM.

pocnHcb co BCeMra
flepeAaqu nepcoHanbHhrx AaHHbrx

K nepcoHaJr6HrrM IaHHhrM pa6orHuxa roJrbKo

xapaKrepa B

3.5. PyxonoA,renb 3aKpenn.,rer n flpuxa:e ro yvpex4eHzrc
pac,,peAenenue o6rsanuocrefi no o6pa60rKe nepcoHaJrbHbrx AaHHbrx.3'6' 3anpeulaercr o6pa6orra unsoprraau,,z B rrpLtcyrcrBr.r, HHhrx nurl, KpoMe r.rMeroquxrlpaBo Aocry[a K [epcoHanbHblM AaHHbIM pa6oruuxa. Crapurr.rfi uHcneKrop rro KaApaM xpaHr.trAoKyMeHrbr (rpy4oeue KHHxKr.r e ceftQe);
peKoMeHAyerc' rrppt o6pa6otxe AaHHbIx c noMolrlbro KoMllrorepa 3aKprrBarb naponeu Qafiru,r.rMeloruue IIepcoHanbHbre AaHHbre.

4. Ilpana pa'orurmoB Ha 3arqrry rrepcoHaJrbHr,rx AaHHbrx

4.1. corna*ro cr.89 TK po pa6oruurz HMeror rpaBo Ha:4'l'l' floluyto unsoprraaqurc o6 Hx [epcoH-"r"r* AaHH'rx u o6pa6orre orr.rx AaHHbrx;4'l'2' ceo6orHHfi 6ecnlarsufi 4octyn K cBor.rM [epcoHanbH'rM AaHHETM, BKJrroqa, lpaBo Ha[onyr{eHl4e rconufi nro6ofi 3ailucvt, coAepxaqeft nepconaJrEHrre AaHHhre pa6oruuxa, 3a r.rc*Jr}oqeHrzeMcJryqaeB, [peAycMorpeHHhrx (pegepalsnhrM 3aKoHoM;
4.1.3. onpe4eleHue cBot4x npegcranurerefi \nfl 3arrlr{Thr cBor,rxnepcoHanBHBrx IaHHETX;
4'l'4' Tpe6onauze o6 I{cKJIIoqeHI'It4 HIr4 ucrpaBne,ur4 HeBepHbrx r{Jrr4 HerroJrH'rxrlepcoHanbHhlx '[aHHbIx, a TaKxe AaHHEIX, o6pa6otanuux c HapylreHzeu rpe6osaHr.rfi TKP@' llpu orKa3e pa6oroAateJl I'I.KJII..'urb HruucnpaBrrrb [epcoHaJrbHhre AaHHbre pa6oruuxa oHI{Meer rlpaBo 3a'BI'ITL s uucrMeHHofi {opue pa6oto4arerrc o cBoeM Hecouracuu ccoorBercrBytoql{M o6ocHosaHlreN,r TaKoro Hecornacurr. flepcoHirnbHbre

AaHHEIe oIIeHorIHoro xapaKTepa pa6otuuK I,IMeer npaBo .(oloJIHr{T6 3arBJreHI{eM,Bbrpaxarcqr4 M ero co6crseHHyro rorrKy 3peHrrr;
4' l '5' Tpe6onanze o6 I'I3B'IrI.HIrLI pa6oro4arereu Bcex rr{(, KorophrM paHHee 6",,ucoo6uessl HeBepHbIe ilIru HeIIoJIHbIe nepcoHanlHhre AaHHhre pa6oruurca, o6o ncex [porr3BereHHhrxB Hux HcKJIlOqeHusx, I{cnpaBJIeHHrX vnI,I AOnoJrHeHr{rx;
4'l '6' o6xarosaure 

' .yA lto6ux He[paBoMepHbrx Aefr.ffsura ulu ftesreracrBns.pa6oro4are nfl ,pu o6pa6orxe r.r 3arrlr.rre ero [epcoHirnbHbrx AaHHhrx.

5' ornercrBeHHocrb pa6oro4areJrfl Ir Jrlrq, ocyuecrBJrflrorqnx paoory c [epcoHaab,brMrr
AAHHbIMII

5.1. Pa6oruux o6ssaH:
- 3Harb flepeveHr cne4euzfi xou(pu4euquaJrbHoro

Y.rpeNleHrzn;
- xpaHurb B rafiue [I3BecrHbIe eMy xonQu4enquirJrbHhre cBeAeHrrfl, ranQoprraupoBar'pyKoBoAI'Iren' o Qaxtax HapyrreHufl rloprAKa o6parqenur c xonQuAeHrln;rnbH'rMn cBeAeHurrMrd,o craB[II{x eMy il3BecrHhlM IIoIIbITKax HecaHKIIIzoHr.rpoBaHHoro Aocryna r un(popua \Lru;
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- co6nroAarb npaBr,rna
o6ecnequsarr B npoqecce
rrocTopoHHr.rx ntru;

- 3HAKOMHT'C,, TOJI'KO C TEMI,I CIYNE6NUUI{ AOKYMEHTAMVI,
cuny uctronHeHrfl cBoux clyxe6Hux o6ssaHuocrefi .

loJrb3oBaHrz, AoKyMeHTaMH, IIOprAoK ux yqeTa u xpaHeHr,rr,pa6oru coxpaHHocrr unQoplraquu, coAepx arl\efics B Hr,rx or

K KOTOpbTM flonyqeH AocTyn B

5'2 Jlutla, BHHoBHbIe B HapyIxeHLIti HopM, perynupyrcuux nonyqeHr{e, o6pa6orny u3arrIHTy [epcoHaJrbH'rx AaHHhrx pa60ruzxa, Hecyr
AacIIlIrIJIIlHapHylo' aAMI'IHI{crparHBHyIo, rpaxAaHcKo-[paBoBylo unu yronoBHyro orBercrBeHHocrE BcoorBercrBzu c Qe4epaJrbHhrMu 3aKoHaMr{.

5.3. K corpyAHr.rKy, orBercrBeHHoMy 3a xpaHeHze nepcoualruofiuHoopuaqzz pa6ornuxon, pa6oro4arelr BnpaBe rrpr.rMeHr.rrb oAHo r43 Ar{cquflnr,HapHbrxssHcxaHufi, [peAycMorpeHHhlx cr. 192 TK Po; a r{MeHHo: 3aMeqaHue, BbrroBop,yBonbHeHHe' K Al'IcqznnllHapnoft orBercrBeHHocrg npgBneKarorc, ToJrbKo repa6ornnxu, Korophle no ycnoBI'IrM cBol{x rpyAoBrrx AoroBopoB o6qsaHH co6-urc4arr ypaButapa6oru
C [epCOHanbHbIMkI .{aHHbIMLI.

5.4. Pa6oro4arelr BnpaBe pacroprHyrb
pa3tnalreHn r,r oxpaHreMofi saxonona tafiHrr, ctanulefi
TpyloBrrx o6q:auHocrefi .

rpy4onofi AoroBop [o csoefi uHpt\varvrBe npr4
assecruofi pa6oruury B cB;r3r4 c rrcrroJrHeHueM r{M
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